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Monroe County Courthouse

County Spotlight:
Monroe

Population: 44,519
County Seat: Madisonville

CTAS Field Consultant:
Gary Hayes
gary.hayes@tennessee.edu

Monroe County is home
to the Lost Sea, the
largest underwater lake
in the United States and
possibly the world.

For more information, visit:
www.tnhistoryforkids.org

STATEMENT OF INTERESTS
Candidates for State and Local Office

All local public officeholders and all candidates for a local public office are
required under the Comprehensive Governmental Ethics Reform Act of 2006 to
file a “Statement of Disclosure of Interests” with the Tennessee Ethics Commission
(Commission). The “local public officeholder” is defined as someone holding any
state, county, municipal, school or other district or precinct office that is filled by
voters (e.g., an elected office).

This requirement also applies to those officials who have been appointed to fill a
vacancy in an elected local public office. It does not apply to office holders who
are regularly appointed to their positions, such as appointed county highway
superintendents.

Filing Date

The deadline for current officeholders is January 31. New candidates must file within
30 days of the qualifying deadline.

Failure to timely file your Statement of Interests may result in the assessment of civil
penalties of up to $10,000.

How to File

File Electronically. You may file electronically at the Commission’s website:
https://apps.tn.gov/conflict/.

1.) Previously Filed Electronically. You will continue to use the same username
and password to file. If you do not remember your username and password,
you can retrieve this information by clicking on “Forgot Username or
Password.”

2.) First Time Electronically Filing. In order to file electronically, you must
have internet access, an e-mail address, and an authorization code which you
will need to establish your account. To obtain your authorization code, please
contact the Commission at (615) 253-2665.

File on Paper. A paper Statement of Interests (with instructions) is available on the
Commission’s website: www.tn.gov/sos/tec/forms/ss-8005.pdf. You should download
the form, complete it in its entirety and return it to the Commission at the address
listed on the instructions. You may also request a form and instructions from the
Commission by calling (615) 741-7959.

If you have any questions concerning your statement, contact the Tennessee Ethics
Commission at (615) 741-7959 or ethics.counsel@tn.gov.






http://www.ctas.tennessee.edu
http://www.ctas.tennessee.edu
http://ctas-eli.ctas.tennessee.edu/content/e-li-demonstration-video
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How to Take CTAS Online Courses

CATEGORY A:

- Once you log in to Solution Point, click the “Register for a Class” link towards the bottom of the page.

- Select “Online Courses (A)” from the categories listed.

- Select the class you would like from the list that is displayed.

- Select “Register for this Class.”

- Tolaunch the class, click the first unit name listed. (Make sure that the pop-up blocker on your browser is
turned off. To do this, go to the top right corner of your internet browser and select “Tools.” Go down to
“Pop-Up Blocker” and make sure that it is turned off. The classes may not display if the pop-up blocker is
running.)

- The course will pop up in a new window.

- Use the “Next” hand to navigate through the pages as you read the material.

- When you have finished reading all the material, close the window. Select the next unit heading and read
through the lesson. When you have finished reading through all the lessons (some classes will have multiple
lessons, others may only have one) select the unit titled “Check Your Knowledge” to launch the course test.

- The test will pop up in a new window. Select an answer for the question and click the arrow to go to the next
question.

- When you finish the last question, the screen will let you know the score you achieved and whether you
passed the course. If you did pass, you can print the page for your records and then close out the screen. If
you did not pass, you will need to retake the test until you achieve a score of 70% or above.

NOTE: If you are in the middle of taking a Category A online course and need to stop, simply close out the course
window and log out of Solution Point. When you are ready to work on the course again, you will log back in to
Solution Point. Select the date of the class under the heading on your homepage entitled “Learning Events Containing
Unfinished Units.” The current or last attempted unit name should be in bold. You can then click that unit name to
pick up where you left off.
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How to Take CTAS Online Courses

CATEGORY B:

- Once you log in to Solution Point, click the “Register for a Class” link towards the bottom of the page.

- Select “Online Courses (B)” from the categories listed.

- Select the class you would like from the list that is displayed.

- Scroll down past the description and select the link that reads “Register for this class.”

- Click the title of the course to launch the unit. It may take a few seconds to load, but the course will pop up in
a new window. (Make sure that the pop-up blocker on your browser is turned off. To do this, go to the top
right corner of your internet browser and select “Tools.” Go down to “Pop-Up Blocker” and make sure that it
is turned off. The classes may not display if the pop-up blocker is running.)

- Select “Play this Course” to begin. It may take a few seconds to load the course materials.

- Select the “Begin Course” button in the bottom right hand corner of the screen to start.

- Use the buttons in the bottom of the right hand corner if you would like to turn the audio off. You may also
use the “Turn auto advance off” button if you would like to manually go to the next page of material. If you
do this, you will need to use the “Go to next page” arrow button in the bottom right corner to manually
advance to the next page.

- Once you reach a section that contains a Lesson pre-test, you will select the “Begin test” button and navigate
through the pre-test by answering the questions and clicking “Done” to reveal if your answers are correct.
Then use the “Next Page” button in the bottom right hand corner to advance to the next page.

- After you completed each pre-test, a results page will be displayed with your results from that pre-test. In
the top right corner of that page you will also see your “Current Course Score” displayed. This is your overall
course score so far.

- Select the “Next Page” arrow button in the bottom corner to continue to the next lesson of the course.

- Asyou navigate through the lesson, you may also stop to check your progress by selecting the house-shaped
icon in the bottom left hand corner. To return back to the course lesson, select the “Return to Bookmark”
icon in the bottom right corner.

- Keep going as long as you can click “Next Page.” You have the option to retake tests if you desire a better
score, or just click to the next page.

- Once you have completed all the lesson material, a page will notify you that you have reached the end of the
course and the course is complete. You can then simply exit the course by clicking the “Exit” button in the top
right hand corner. To view your final score, click the house-shaped icon in the bottom left hand corner. All
the green dots should be filled and in the top right hand corner you should see your final score displayed
where it says “Current Course Score.” Your completion status should now read as Completed.

NOTE: If you are in the middle of taking a Category B online course and need to stop, simply click the “Exit” button in
the top right hand corner of the screen. You will click “yes” to confirm that you do want to exit. When you are ready
to work on the course again, you will log back in to Solution Point. Select the date of the class under the heading on
your homepage entitled “Learning Events Containing Unfinished Units.” Launch the unit and play the course. Select
the “Return to Bookmark” arrow in the bottom right corner to return to where you left off.
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Fred Congdon, Executive Director
226 Capitol Blvd., Suite 209
ASSOCIATION OF Nashville, TN 37219

COUNTY MAYORS (615) 253-6701 — Phone
(615) 256-3584 — Fax

fred@acmtn.com

October 2011

You are invited to attend the ACM Strategic Leadership Conference.

The conference is scheduled on December 12-14, 2011 at the Holiday Inn Express-Nashville Downtown
at 920 Broadway, Nashville, Tennessee 37203. The conference room rate at the hotel is $110.00 per
night. Hotel reservations MUST be made by November 22, 2011 to guarantee this rate. Please contact
the hotel at 615-244-0150 to make your reservation. There will be a complimentary breakfast at the hotel
each morning as well as complimentary parking.

There is a $95.00 fee to attend this conference and a $25.00 spouse/guest fee. Please send your
registration form and check by November 22, 2011.

We are putting together a wonderful program this year. The agenda will be mailed to you as soon as all
of the sessions are confirmed. COCTP CREDIT will be awarded for attending the conference.

Registration will begin in the hotel lobby on December 12, 2011 from 4:00 p.m. — 6:00 p.m. There will
be a welcome reception in the 1% floor hospitality suite behind the breakfast dining area that evening at
6:00 p.m. There will be a monetary door prize given on the 14th at the closing of the conference, but
you must be present to win.

Enclosed is a registration form. Please mail it and your check to the attention of:

Kim Clark-Carney, Training Coordinator
UNIVERSITY OF TN - CTAS

226 Capital Blvd Bldg., Ste. 400
Nashville, TN 37219

MAKE YOUR CHECK PAYABLE TO: ACM

If you have any questions, please call Fred Congdon at 615.253.6701 or Kimberly Clark-Carney at
615.253-1151. You may also email Kimberly at Kimberly.clark-carney@tennessee.edu

I look forward to seeing you.

Sincerely,

Fred Congdon
Executive Director

cc: Kimberly Clark-Carney, Training Coordinator

Enclosures:  Registration Form





ACM Strategic Leadership

2011 Registration Form

NAME

GUEST/SOUSE NAME

ADDRESS

CITY STATE

ZIP

COUNTY

COMPANY (IF APPLICABLE)

OFFICE PHONE

CELL PHONE

EMAIL

Check Enclosed: D Yes D No Check

#
Participant fee: $95.00






Guest /fee: $25.00 (Please remember to include your

guest/spouse name)!

SPECIAL DIETARY NEEDS THAT SHOULD BE CONSIDERED:

COMMENTS :

Please mail your registration form and check to the attention of
Kim Clark-Carney, 226 Capital Blvd Bldg., Ste. 400, Nashville, TN 37219
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